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Sub: Guidelines/Norms for expenditure on Logistics Support and Hospitality in
connection with visits of Parliamentary Committees for Statutory
Meeting.

FEATET 3G H. YAMEA-19011/1/2026 (3-312052) Retier 30.03.2026 gaRT a1idd
AT &I feeieh 07.04.2026 AR & 3ER0T &, TEd A Eh) & T e aiReftw
Yo% & TIU & We (ATSECTH) TEEaT AN AT, FeER W g § G AwEst
F fow e 27.05.2026 & 3m=Afad 4T fr 71747 do6 & ARRST & @ e
wreEl () AR WEfta we/eriedt gar sEuew g Metoiad
feanfaderaArEs aa e v §

In pursuance of the recommendations dated. 07.04.2026 of the Committee
constituted vide Office Order No. ADMIN-19011/1/2026 (e-312052) dated 30.03.2026 for
preparation of norms relating to expenditure on Logistics Support and Hospitality,
entertainment in connection with visits & Statutory Meeting of Parliamentary
Committee(s), the following Guidelines/Norms for compliance by all Regional Offices (ROs)
and concerned Divisions/Offices of NHAI are decided in the 717" EC meeting held
on 27.05.2026:

L o

Background.

ST &t g @AY o Woe & aul & el gac a#Afd & gRi & gk
T ov s Yedd T S 3T wEeT Fr gAr 9= F S FRAT F IR
R g e giar g I

The constituted Committee examined & reviewed the expenditure patterns
incurred during Parliamentary Committee visits over the past two years
and observed that expenditure varies depending upon several factors such as:
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2.

o AT TiATY Tl dfed REe™ & Ml @ |9,
Number of Hon’ble Committee Members and accompanying Secretariat
Officials;

o et # T 3R T,
Location and Venue of the visit;

o UACHI/STIATT I Uieh Tloled 3T 3T | STET;

Peak Tourist/Business Season and availability constraints;

L ]

3P ierar AR cgaedr & T 3qesY T,

Time available for advance booking and arrangements;

o IS TSIl AT ARG USHHl & ®F H HRRIAT I HIAHT,
Role of NHAI as Nodal Agency or Participating Agency;

o 3T FITeR/TaHE/ASTAET Fr a3k

Participation of other Ministries/Departments/Agencies; and

©  HHET HIATT & ehid, FUET AR 3y RIS JraRgehand/ @der|
Protocol, Security and other specific requirements/directions of the
Parliamentary Committee.

dGTHR, HNRTST I Teh #AlSel TSl Hield gU, Taei 37eeee, gRafRidT,
TR FReT 3 THwdar GRRad Ft & W Scisier snaeaeansit &t
gﬂmr@ﬁg@aﬁﬁmmmﬁmmmmm%m
I

Accordingly, considering NHAI as a Nodal Agency, the indicative expenditure
ceilings and broad operational norms have been formulated to ensure
Financial Discipline, Transparency, Administrative Convenience and
Uniformity while maintaining such Protocol requirements.

HhdicA® o4g AWes. IR adiw ek & v AT af@fa & udis desa
o ToIT Fiehfas < & f¥sHar ST THIadr Heegar gref:
Indicative Expenditure Norms: The indicative expend’iture ceiling per
Hon’ble Committee Member for a Four-day visit shall ordinarily be as under:
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(a) AT TATT TEEAT W FTFAT T3

Individual Expenditure on Hon’ble Committee Members

Sr. g drkhfas Hi#AT
No. Item (F9T #H)
#.4. Indicative
Ceiling (in Rs.)
1 | 3aE (04 1&=1) 1,20,000
Accommodation (4 days)
2 T Ae/3=T 3T (8 31aE) 50,000
Lunch/Dinner/Other Hospitality
(8 occasions)
3 | IeleEd, F@RId fhe, il 10,000
Bouquet, Welcome Kit, etc.
4 | EUT g eI 10,000
Local Visit Expenses
5 |amger aigd  AfaRed agal (04 &), 4,00,000
TG
Vehicles including additional Vehicles
(4 days), etc.
6 afayr o 10,000
Miscellaneous Expenses
(a): 4 feat &1 gy 9™ & v AT g5 & 6,00,000
faw Fa sz e
Total expenditure ceiling per Hon’ble
Member for 4 days visit duration.

R ¥ AW e §Afa & gesdt & F9 & 10 AT JeH T B,

ﬁw%ﬁ%aﬁamwxﬂm:{:moowgﬁr (w2 g Afa ge=

 30FaH = AT x TR Gt A ol HEAT)
Note:- The Committee Member strength may vary i.e.,
the Committee Member strength is 10 Hon’ble Members,

for a example: If

expenditure ceiling under this category shall be Rs. 60.00 lakh (Maximum
ceiling expenditure per Committee member X Total Committee Members
strength)
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(b) FEHHA & AT & BT AT = (IR & Asd Tl & &9 &
F A W o))

Common Expenditure for Organising the Event (Applicable where NHAI acts
as Nodal Agency) :

HHET HiATT & R & §Y9 H HRRIYT & AfAd ATRRIRAY FAariar &
WWWM%%@%&WW@WWI&MWW#
4(ﬂﬂ)ﬁnﬂmma?r€trm‘mr AT F @ AEear aF &
SITUATT:
The indicative common expenditure including Board and Lodging expenditure
of nominated Officers/Officials of NHAI and assuming 4 (four) participating
Ministries/Departments/Agencies and specifically deployed for Coordination,
Liaison, Protocol, Management and Organisational duties in connection with
the Parliamentary Committee visit shall ordinarily be as under:

. g Hidfaw AT
H. Item (¥ #)
Indicative
sr- Ceiling (in
g _ ' Rs.)
1 HITEaT gici/hlcshd caa¥ar 5,00,000
Meeting Hall/Conference Arrangements
o | JifSAVAEANE i dagy sgawa” 5,00,000
Audio/Video/Display & allied arrangements
3 | 99, STe R ATHRAS caae 3,00,000
Tea, Snacks & incidental arrangements
4 | o o (100 ) SEd AT AT geeg, I 5,00,000
g &1, & Tov Weay wiaw i §
Common Lunch (100 Pax) including Silver service for
Hgn’ble Committee Member, if any
5 | HAA 3 (100 Jo) o9 AT §ATG 9eEd, I | 5.00,000
FS &, & fav Boear afdw afAa &
Common Dinner (100 Pax) including Silver service for
Hon’ble Committee Member, if any
6 Hﬁﬁlﬂ? FRHH 10,00,000
Cultural Programme
7 | PIAF G cgagEAT 2.00,000
Cgmmon Visit Arrangements
g | PIHT alge] cHTET 5,00,000
Common Vehicle Arrangements
9 Tcdeh ATRNGR HATSINaamen/oaiiaar & 3 & 11 1,40,80,000
(FTRE) ASRT AT &V 4 (IR) HAREER
Harorafaami/es@al & yfwRaEr & v smeaw 4
&)
Lodging for official of 4 (four) participating
Ministries/Departments/ Agencies (4 days) assuming 11
(eleven) officers for each participating Ministries/
Departments/Agencies.
10 | 3 YeEse ad 2,80,000
Other management expenditure
(b): 4 smeiieR FA=TerA/RAm/ESTET & fov Fo sfwaw =27 1,83,60,000
(FAE w9 ¥ ArE e S 8) '
Total Ceiling Expenditure for 4 Participating
Ministries/Departments/Agencies (To be shared equally)
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-5-
AR & AeEal 1 ST F YR R 99 i y&asadr

Applicability of expenditure based on Strength of Committee Members

=g feenfader & Wi (a) F e 3R W ib) F AT IWed TR A
m@ﬁmmﬁaﬁwmwar:aﬁ%$§ﬁ1o (cH)
AT GiATT et 3R 4 (@R) defier vafdat fr gear 9w 3meRa gl
The total indicative expenditure ceilings prescribed above under Note of Para
ii (a) and Total of Table under para ii (b) in this Guideline are based on a
committee strength of up to total 10 (ten) Hon’ble Committee Members and
4 (four) Participating Agencies respectively.

a9 off A afAfa geeat & wear / gfafa & gear 10 geeat €@ AEE
I7 FH & A & 3R Arier F@reri/faamei/esfaat & ¥ 4 F e
IT HA B ST &, df Hefd 7T & AWedA TAT B dehddd IMUR W)
AHeuTfdes &9 @ FERIT / T ST Hehel &

Whenever the number of Hon’ble Committee Members/Committee Strength
exceeds or fall short of 10 Members and the Participating
Ministries/Departments/Agencies strength exceeds or fall short of 4 numbers,
the respective expenditure ceiling may be increased/ decreased
proportionately on a rational basis considering:

o TR F AT FeTal Aifd 3a% TTY 3’ arel HHIRAT FHr FE&m,;
Number of Hon’ble Members of the Committee and accompanying
Officials;

o GRI/FRHA HI 3af;

Duration of visit/programme;

o HfARET gRage!, 3MamE 3R & HaRIHa,

Additional Transport, Accommodation and Security requirements;

o TUW &THAT iR g HETHAT, AR
Venue capacity and Logistical requirements; and
o HPNEGR HATI/fAHRN/TSTEAT T HEaT|

Number of Participating Ministries/Departments/Agencies.

HRARTST F A5d ol & 7 F FF 9 W Iad v I a A=es
Norms to be followed where NHAI acts as Nodal Agency:

S AR Tiafe do & Ov dudg affafd & R/EREA & J-e
& foIT Aiser woldll & &7 A S w4, O HAeAfa@d @ewia oy g
Where NHAI acts as the Nodal Agency for Organising the Parliamentary

Committee visit/Programme for Statutory Meeting, the following principles
shall apply:

(AT i (a) & AT 31T T ATFAINT =TGR (S T HRRTIT T Alsel

ToEr 8) 3 acuemd WU i (b)) H cur T ¥ AT HEER
FATST feTaT/wSifaat & e 3eufas T § @ Shar Smeem|
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Expenditure indicated at Para ii (a) shall be individual expenditure (whenever
NHAI is a Nodal Agency) and followed by expenditure indicated in Para ii (b)
shall be shared proportionately among all participating Ministries/
Departments/Agencies.

(B) oRel it $figR USie 2aRT Fadd §9 @ I[eleEd, T odaed, T ey
T AT W FeEd F o @ & TS cafFaue ATy & Heirde
mmmw(ﬁaﬂ%ﬁ} 39 Toidl GaRT dgel TR Sieen 3R TE
hideT TS ST &7 GEAT Fel sl
Separate expenditure (if any) incurred independently by any Participating
Agency towards bouquets, welcome arrangements, souvenirs or individual
hospitality extended by them to Hon’ble Committee Members shall be borne
by the respective Agency concerned and shall not form part of the common
shared expenditure.

(C) ¥ wreFpelst H1 51 faenfadel & R vii # 3oa@d IARS & AR
FFefATed fomar SmeaT|
Such estimate shall be approved as per delegation stated in the Para vii of
these Guidelines.

HRRTYT GaRT ASd THHT & T & a7 gt #ReR T & T & S ot
YT W] ARGS
Norms where NHAI acts as Participating Agency (Not as Nodal Agency)

I P T FHAT/RHP/EIST AlSed Todl & &F H FF aal & 33K
HRITIT T HENER Toidl & T H HAET ofdl &
Where another Ministry/Department/Organisation acts as the Nodal Agency
and NHAI participates as a participating agency:

(A)  HRRET Wi (b) H AT I HFANRCT FiAT T HT hael 9T
JreuTides REAT dgeT | RIS TSR @RT AT BT S ox 3R
i (a)ﬁa&ﬁvwmaﬁmaﬂﬁwmmﬁaﬁm
2T ST gehdr gl
NHAI shall bear only its proportionate share of the approved common
expenditure as indicated in Para ii (b). The demand for sharing of
expenditure as indicated in Para ii (a) may also be considered
proportionately, if demanded by the Organizing Agency.

(B) HRIYT 6T IR & AT HeEdl & [T e, TNl sHaedl, Hueh
mﬁaﬁm%fﬁaﬁwmwmaﬁﬂmmm@m
T STwen 3 UE HIEA A= ST & REar A8 gl
Expenditure incurred independently by NHAI towards Bouquets,
welcome arrangements, Liaison or Protocol for Hon’ble Members shall
be borne separately by NHAI and shall not form part of the common
shared expenditure.

(C) U/ vhold & 51 fenfade & R vii # 3eaf@a vaades &
AR AT Fohar Seem|
Such estimate shall be approved as per delegation stated in the Para
vii of these Guidelines.
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vi. ofeddl #T yeaee -

Delegation of Powers.

(A) (a) THg wfafa ekt & fav A wifdfees st &

(B)

(b)

faT &
FRITET (33 AN T Sl & Fae & Wi (a) AR (b) &
fafese Puie afts o & 3feas @ & ik e o=
aiel SO A ASY & B ufdd faa gerer 1 fadw weAfa afgd
YHIT ¥ HEOT TEET F 9 AR g
The Power to approve expenditure within the prescribed indicative
expenditure ceilings specified in Para ii (a) and (b) shall vest with the
concerned Member of the Division with financial concurrence of the
Finance Division in respect of proposals submitted by the Regional
Office (RO) for Parliamentary Committee visits conducted for
Statutory Meetings.

W A A Sl R gEdE # dieinlar JaRgeharsil, e deHl
RoRt, weTEE TaRamani, Tua-Rfie st @ 3w e
HRUT & FROT N ii (a) 3R (b) #F Afese T Fsfas === Hr
3ifeas der & 20% I Oaes aifde § a«fd 3R 3Rd
e Rers Fm 3R 3w R vi (A) (a) # @FuiRa afFaat &
TS (13 & 3TER egAle 8 WaTH WUER & SEad
eI A H TEel 3R Rt @ e giafaa |

In cases where a proposal involves a deVIatlon of up to 20% from the
prescribed indicative expenditure ceilings specified in Para ii (a) and
(b) due to Protocol requirements, security considerations,
administrative exigencies, venue-specific constraints or other similar
reasons, the concerned RO shall record proper justification and ensure
observance of economy measures before submitting the proposal to
the Competent Authority for approval in accordance with the
Delegation of Powers (DoP) stipulated in Para vi (A) (a) above.

3T i (a) 3N i (b) H PEse PuiRa gkRE = & FAFaH
AT & 20% & 310 fGaee arer Bt off gvae & &0 & FAolll
f aFT BT g B AT TeAy oG GeET (ES) & O
fAafga grefll 08 geaal & §eid JR3 o 3fad e Jigd
TR frar seen, o wifafie dowt & fov dwd 'R &
el & daffa weadt & doy & s 3ot & 3T ca= @
ST |

The power to approve expenditure of any proposal involving a
deviation exceeding 20% from the prescribed indicative expenditure
ceilings specified in Para ii (a) and (b) shall vest with the Member
(Admn.) with Financial concurrence of the Finance Division. Such
proposals shall be supported with proper justification recorded by the
concerned RO, with due regard to economy measures in respect of
proposals relating to Parliamentary Committee visits for Statutory
Meetings.
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IWEFd APl & UIESd & HeY H, HRRIVT &Alfd 9R9d 4.
4.25/2019 f&aie 01.10.2019 & &1 7(v) # fead ufFaai & Alsr
TSl & 3Ucled UIatTe, 38 Genficer ¥ HafYd, shad 3uled
AT I |utsa gl

As regard to the aforesaid Delegation of Power, the existing provisions
of the prevailing Delegation of Powers contained in Para 7 (v) of NHAI
Policy Circular No. 4.25/2019 dated 01.10.2019 shall stand modified
to the above extent only, insofar as this Guideline is concerned.

vii. 9T Ade
General Instructions

(A)

(B)

(C)

fAuiRa weds/fender &1 gafad diefds § IR Fefe@d
AR F:e g YT &

The prescribed “Norms/Guidelines are indicative in nature and
intended to ensure:

forir 3repemeet 3R rdegeeam;

Financial discipline & economy;

=g # UReRiar 3 SareEesr;

Transparency and Accountability in Expenditure;

SYATATHT H ThH&UAT,
Uniformity in arrangements;

PIAT TT H drddld §eanT; iR
Rational sharing of common expenditure; and

o] e ael, Shvesm weeer 3R Adeafdar Wt @
eIl |

Compliance with applicable Financial Rules, GFR Provisions and
Austerity instructions.

gl Geiftc srierd Ig ARTT T fh odg aeaidsh Jmarashdr
F YR R 3NRH 3R A Saeed & uia @ eae &
& WIY-ATY HETH WIRSRT T #sly @ fohar S|

All concerned Offices shall ensure that expenditure is incurred
strictly on actual requirement basis with due regard to economy and
Public Accountability; and approval of the Competent Authority.

STET d OHT 8, ATaH TFET H &I A= drell STaFdT & HROT AT
7 e @ w99 g IRA A 3R g S S TR

As far as possible, advance planning and booking shall be undertaken
to avoid escalation of expenditure due to last-minute arrangements.
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(D) Fafa IRBN/THATT SR AN FAT TS g <37, IgAleH,
HISTRTT caaea 3R FASS aEadel # qU RS |
The concerned RO/Division shall maintain complete records of
expenditure, approvals, sharing arrangements and supporting
documents for audit and reconciliation purposes.

x g HEH RSR & Ieqdled ¥ SR fhar Sidr &

This issues with the approval of Competent Authority.

. 06| %
(Hiow. ¥ AR ged/ CS. Sanjay Kumar Patel)
YHRT &I AFIVaUF(HA=E) (i/c) Chief General Manager (Coord.)

gfa/ To:

AR AEaea/ AR/ NarEyvag/ame FEed § =l s
All Officers of NHAI HQ/ ROs/ PlUs/ CMUs/ Site Offices.

gfaferi/ Copy to:

1. G HI HISE W TR F A0 qEdhed Hi
Library for hosting the Circular on Library site.

2. 9REree & v 39 uvsfA= |

Web Admin for Circulation.

3. wf¥a, "o ultag 3R TSTATET Farer & vur sl afa @ gaand|
PPS to Secretary, MoRT&H for Kind Information.



